First Contact Template

Please feel free to use this template to email an employer,
you will need to edit accordingly.

Work
Experience




Investing Time Step-by-step Checklist

1. Make contact

2. Liaise with subject teachers if taking time off school

3. Log your Placement with Unifrog

So where do you want to go?

4. Await Confirmation

5. Remind them you’re coming

6. Complete your online Feedback on Unifrog

YOU MUST LOG YOUR PLACEMENT ONTO UNIFROG
You cannot attend until you have received confirmation via
email that it has been authorised.
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	Work experience during school years is so valuable. At Dene Magna, we value work experience because it not only gives you a chance to try out your ideal career but also develops responsibility, maturity and independence. Students often return with a new understanding of the world of work and are motivated to continue their studies to open doors for their future. For many, it confirms their chosen career path, helping to steer choices for Further Education, Apprenticeships or University. For others, it confirms that this choice of career isn’t for them. In 2026-27, we are encouraging students to take this opportunity during a week where no curriculum learning is taking place: 12th-16th October 2026 (for Year 10 only) and 28th June to 2nd July 2027 (Year 10 and 12) or during some of the longer holidays e.g. October half-term or the Easter holidays. Please try to avoid a placement with immediate family if possible, as this limits the benefits of work experience.  It’s time to start thinking and planning one of the most significant weeks of your life. You can access the best jobs and career experiences with the school's backing. Go for it!
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