First Contact Template

Please feel free to use this template to email an employer,
you will need to edit accordingly.

Work
Experience




Investing Time Step-by-step Checklist

1. Make contact

2. Liaise with subject teachers if taking time off school

3. Log your Placement with Unifrog

So where do you want to go?

4. Await Confirmation

. Itis important that you

5. Remind them you’re coming

6. Complete your online Feedback on Unifrog

PLEASE NOTE: YOU MUST LOG YOUR PLACEMENT ONTO
UNIFROG, you cannot attend until you have received
confirmation via email that it has been authorised.




